

         Live Well. Learn Well. Be Well

Department of Recreational Sports

Safety Supervisor
The Department of Recreational Sports at Oregon State University is committed to achieving excellence through cultural diversity and actively encourages applications from women, persons of color, and individuals from other underrepresented groups. Interview questions will be developed based on the information in this job description. This position is available to individuals that demonstrate exceptional leadership skills, understanding of risk management and have maintained clean and positive employee files. 

Department of Recreational Sports Mission Statement:

We inspire healthy living by providing quality recreational and educational opportunities for the OSU Community.

Definition and Purpose:
The Safety Programs Supervisor reports to the Safety Programs Coordinator and is responsible for the daily supervision of one or more areas within the program and general support of Safety Programs within the Department of Recreational Sports.   This position serves as a resource for emergency response, preparation and instruction for the campus community and department staff.

Department of Recreational Sports Employee Expectations:

· Model, promote and consistently enforce policies for the Department of Recreational Sports.

· Maintain written and oral communication with other staff members, supervisors and administrative staff.

· Maintain required certifications.
· Attend orientations sessions, staff meetings and in-service trainings. 

· Maintain and promote a safe and fun environment for all participants and staff.

· Provide quality customer service to all patrons.
Position Duties and Responsibilities:
· Be visible and available to all Recreational Sports staff for questions. 
· Stay current on department news and reports as it pertains to Safety Programs. 
· Engage in active customer service with all participants.
· Develop and give presentations as needed.

· Assist and oversee screening and training new DRS employees.

· Assist and oversee orientation for DRS employees.

· Maintain Safety Programs filing system and databases as pertaining to area of responsibility.
· Assist Safety Programs Coordinator in maintenance of employee files as pertaining to area of responsibility. 

· Assist in the development and maintenance of term and yearly reports and data collected for term and yearly reports. 

· Assist the Safety Programs Coordinator with special projects and other duties as assigned.

· Participate in the DRS Safety Audit Program.

· Maintain personal electronic time clock records in an accurate manner. 
· Assist with program development and oversee program area of responsibility. 
· Assist and oversee the facilitation and organization of activity for program area of responsibility.
· Assist and oversee procedure and protocol training for program area of responsibility.

· Assist and oversee staffing and assignments for program area of responsibility.

· Assist and oversee inventory management for program area of responsibility.
· Assist and oversee the maintenance of detailed records for program area of responsibility. 
· Assist and oversee components of DRS Risk Management Planning for program area of responsibility. 
· Assist and oversee information for safety newsletters for program area of responsibility.
· Evaluate and provide positive and corrective feedback for safety staff working in program area.  Safety Coordinator is responsible for all employee discipline.
· Coordinate the use of office space with supervisor team.
· Must be able to lift 40 lbs.
· Must be able to sit or stand for long periods of time.
· May be exposed to blood and/or OPIM while rendering first aid care. 
· Program areas include but are not limited to retail sales, instructional, emergency response, kit inspections, audits, and disaster preparation.
Preferred Work and Extracurricular Experience:
· Previous supervisor experience.
· Previous instructor experience.  American Heart Association Instructor certifications in BLS:HCP and affiliation with training center.  American Red Cross Lifeguard Training Instructor certification.
· Excellent organizational skills.

· Excellent written and oral communication skills.
· Ability to provide consistent positive customer service.
· Demonstrable commitment to promoting and enhancing diversity is preferred.
Education:    Must be a current system/non-system student (temporary employees may be eligible for limited durations).
Certifications:    First Aid, CPR/AED for the Professional Rescuer and Bloodborne Pathogens certifications are required to be eligible for shifts.  

Period of Employment:  One academic year (contingent on satisfactory job performance).  
Compensation:  Student employees are paid an hourly wage consistent with the OSU Student Employment Pay Rate Guidelines. The Department of Recreational Sports identifies pay ranges base upon job duties, level of responsibility and complexity of the work to be performed. 
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