

         Be Well.  Be Orange.

Department of Recreational Sports

Graphic Designer
The Department of Recreational Sports at Oregon State University is committed to achieving excellence through cultural diversity and actively encourages applications from women, persons of color, and individuals from other underrepresented groups. Interview questions will be developed based on the information in this job description. This position is available to individuals that demonstrate exceptional leadership skills, understanding of risk management and have maintained clean and positive employee files. 
Department of Recreational Sports Mission Statement:

We strengthen the University by providing quality recreational and educational opportunities that foster healthy living.
Definition and Purpose:
Graphic Designers are responsible for producing a variety of materials in support of RecSports programs, facilities and services. Materials include advertisements, brochures, t-shirts, posters, videos, web, etc. This Graphic Designer works with various clients on many projects, some of which may be subject to tight deadlines.
Department of Recreational Sports Employee Expectations:

· Model, promote and consistently enforce policies for the Department of Recreational Sports.

· Maintain written and oral communication with other staff members, supervisors and administrative staff.

· Maintain required certifications
· Monitor hours worked in compliance with university employment requirements. 

· Submit signed timesheet in a timely manner.
· Attend orientations sessions, weekly staff meetings and in-service trainings. 

· Maintain and promote a safe and fun environment for all participants and staff. Keep the work area clean. 
· Provide quality customer service to all patrons
· Maintain a professional appearance and attitude
Position Duties and Responsibilities:
· Design materials for the department consistent with the OSU Brand Identity Guidelines
· Take photos and videos for marketing materials

· Attend the marketing meetings for programs / areas you are designing for

· Support and assist the outreach team with various tasks, events, and tours
Preferred Work and Extracurricular Experience:

· Demonstrated ability to organize and complete tasks in a timely manner

· Demonstrated ability to work independently and as a team

· Excellent oral and written communication skills

· Awareness and appreciation of individual uniqueness and diversity

· Proficiency in the following programs: Adobe Creative Suite, Adobe Acrobat, Microsoft Office (Outlook, Word, Excel), iMovie, Final Cut.

· Demonstrated ability to prepare and package projects for print
Education:  Must be a current system student.. Must have completed ART 225, Introduction to Graphic Design, and have been accepted into the OSU Graphic Design Program.  
Certifications:  First Aid, Professional Rescuer CPR with AED and Blood Borne Pathogens certifications will be required before employment begins.
Period of Employment:  One academic year (contingent employment is dependent upon satisfactory job performance as evaluated by immediate supervisor). 10-12 hours per week. Early morning, late night and weekend hours may be required.

Compensation:  Student employees are paid an hourly wage consistent with the OSU Student Employment Pay Rate Guidelines. The Department of Recreational Sports identifies pay ranges base upon job duties, level of responsibility and complexity of the work to be performed. 
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